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���� ���	� Account �
� ��
�  ) ���� ��
�� �� :info@yourdomain.com (  ������� ����� �� �� �	� ����� :
�  ������  Microsoft Outlook ��	�!� ��"� �� .
$ �%
�� �� � ��	&' ������ Tools ()� * E-mail Accounts… ��	�!� +�,-�� ��  .

.  /���0 �� E-mail Accounts 1!23 �� * E-mail ��	&' Add a new e-mail account * +�,-�� �� 
 ��45 ()�Next ��%� ��67 ��  .
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8 �� ��  �*�� 9
� 12	�:�� �;� �4�E-mail Account ��	�!� +�,-�� �� �
<  .���� ��	&' �

�� =	� POP3 �� 
 * /��5 +�,-��Next ���5 >�45 �� .

?  �� @
��� A��BC� �;� �4��� �� E-mail ��	�!� ���* �� �
<  :

●User Information : 
 Your Name :  ���* �� �
< �
� ��
� ��� ����� ��D�% �� ��� =	� E ��	�!� ��!	��F �%�
< 1:G /��-��7 ��� ��
�� �� .
 E-mail Address :  ��	�!� ���* ���5 A�
H� �� �
< ��!	� I��J.

●Server Information : 
 Incoming mail server ( POP3 ) :  I��Jyourdomain.com ��	�!� ���* �� .
 Outgoing mail server ( SMTP ) :  I��Jyourdomain.com ��	�!� ���* �� .

●Logon Information : 
 User Name :  ��	�!� ���* ���5 A�
H� �� �
< ��!	� I��J.
 Password :  ��	�!� ���* �� �
< �
:� �!45 ) . 1�;K* ��Caps Lock ��F�� �-F�� �"
L (
 Remember Password :  E ��	&' =	� +�,-�� ���������� �
< ��!	� ���5 >M ��� �% � �!45 ���5 ���* �� 

 1F�� ��%�
,� �
:� .

-٢-
SunWay Information Communication Technology Center                                               www.SunwayNet.com

���������	
� Email Accounts  ��Microsoft Outlook

��
���� ����� ����� � �� �������� ICT����� �� ! ��%�
��� � $�&'%�  ����" #�� $



A��BC� ���5 ���* �� (0 ��45 More Setting …5 ��  ��	�!� >�4 .
N  �4��� ���;�� /���0 � ��� �� Internet E-mail setting �F �%�
< ���  .

 ��	&'Outgoing Server /�F /��� O	�!� ��7 �� * /�
!� +�,-�� �� �% ��	&'� ���5 +�P-�� �� �	�  :
My outgoing server ( SMTP) requires authentication

Use same setting as my incoming mail server
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Q ��� � /���0 �� /�F ����� A�!�
�L 1PR �� ����!C� �
H� E-mail Accounts )  1�� ��� �
�% �5 ( ��	&'
Test Account Setting ��	�!� +�,-�� ��  .

-��� �� A��BC� �S���MT 1�B� �� ���
� ��45 E �F�� ���3�� 1��-�	� �� ��HL� * /�F ���* √�F �%�
< U,6� .
 (0 ��45 12L ��Close /���0 �� * /��5 +�,-�� �� E-mail Accounts ��	&' Nest ()� * Finish +�,-�� �� 
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